
READING NOTES 
A Quick How To



READING NOTES

➤ You will do a great deal of 
reading. 

➤ You will forget a great deal of 
it. 

➤ You need to compare and 
contrast everything you read 
in order to be able to write 
about it. 

➤ You need to keep track of new 
ideas 





HOW TO START 

➤ Set aside enough time in your schedule to read material 
thoroughly and repeatedly until you understand what the 
author is saying, arguing, or discussing. 

➤ There are no short-cuts! You can learn to read faster, but it is 
more important to learn how to completely understand what 
you read.  

➤ Suspend any judgement or opinion about the reading until 
you have verified you really understand it. 

➤ Honestly, how often do we read and say to ourselves “I have 
not clue what this author is talking about”?  This is why we 
read again. 



READ WITH A PURPOSE 

➤ What is your goal or objective when reading? How you read 
should be determined by what you read. 

Reading for pleasure requires no particular skill level; to 
learn a new subject requires critical reading skills; reading a 
biology textbook requires different reflection than reading a 
history textbook; and reading a journal article requires 
critical analysis



QUESTIONS TO ASK YOURSELF AS YOU READ

➤ Can I summarize the meaning of this text in my own words? 

➤ What is clear to me and what do I need clarified? 

➤ Can I connect the core ideas to other core ideas I do 
understand? 

➤ How does this text compare to others I have read? 

➤ Does this text change my view of the topic?



WHATS THE LOGIC BEHIND READING NOTES?

➤ When you can effectively move back and forth between what you are 
reading and what you are thinking, you bring what you think to bear upon 
what you read and what you read to bear upon what you think. (Elder & 
Paul, 2008)  

➤ One reason reading is a passive activity for many students is because they 
have learned to read without understanding what good reading involves. 
One important way to understand what we read is to follow the logic 
behind the author’s intent. 



HOW TO UNDERSTAND THE AUTHOR

➤ Authors of journal articles always have an argument they are 
trying to convince you of something 

➤ Authors can be both good and bad: 

➤ Good authors present you with new, research-based 
information 

➤ Bad authors can be biased and only present one side of the 
story  

➤ You are an author too! Your thoughts and judgments about 
journal articles are worthwhile, so don't just take what other 
authors say on blind faith -ask questions!



HOW TO APPROACH THE ARTICLE 

➤ When you read journal articles, think about how you are 
going to write a paper based on what you read.  

➤ Keep in mind your own research question 

➤ Focus on the information in the article that is relevant to your 
research question. (you make be able to skim over other 
parts) 

➤ Think critically about what you read and try to build your 
own argument based on it. 



READING STRATEGY : THE SQ3R METHOD 

➤ Survey, skim, and scan entire reading assignment. Observe titles, subtitles, 
charts, diagrams, figures, tables. preview the conclusion and summary and 
then the abstract/introduction. Think of this step as a “preview” to a movie 
you are about ti watch. 

➤ Question the authors’ purpose and tone. Develop and write out questions 
about each section of the reading. You’ll want to find the answers as you 
engage in the reading. Use these questions to guide your reading and your 
note-taking process 

➤ Read the assignment as thoroughly as possible. Read one section at a time, 
reflect on what you read, and don't get too bogged down with details. Search 
for the main ideas and supporting details. Keep reading! 

➤ Recite and recall the information by summarizing and paraphrasing. Did you 
find the answers to the questions you wrote down earlier? 

➤ Review the reading again and over time.



READ THE ARTICLE 
 • (Survey) Look at the structure of the article (most scientific articles follow the same specific format)  

  –  Abstract (summary of the whole article)  
  –  Introduction (why the author did the research)  

  –  Methodology (how the author did the research)  

  –  Results (what happened)  

  –  Discussion (what the results mean)  
  –  Conclusion (what the author learned)  

  –  References (whose research the author read)  

 • Read the abstract and conclusion first (these have the main points)  

 • If you find anything in the abstract or conclusion that is important for your  
paper, search for the information  

 • If you need more information, then read through whole sections (usually discussion or results 
section)  

 • “Close read” by deciding what parts of the reading are worthy of deeper study. This requires 
investigating early perceptions and scrutinizing possible significances.  



ANNOTATION: THE ACT OF ANNOTATING, MAKING NOTES

 • There are a few major ways to take notes (mapping, outlining, 2-
column, word-for-word), but this is a personal style 
choice. Try different ways, but use the one that fits you best, and 
engages you in the topic.  

 • Pay attention to what each section is about. The Abstract, Discussion, 
and Conclusion sections usually have the most important information.  

 • Take notes while you are reading (that way you don't have to go back 
and re-read it when you write your paper)  

 • Write summarizing notes for main points in the margin, or on a 
separate piece of paper  

 • Highlight only very important quotes or terms  




